E-CHECK PAYMENT IN TAP

FREE SERVICE

Go to the TAP website at https://tap.dor.mt.gov/ /#1
To Sign Up:

Enter your “Username” and “Password”, Click “Login”.

Taxpayer Access Point { -
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After logging into your account you will be at the Account Details screen.

Click “Account 1.D.”
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Menu NAMES AND ADDRESSES
H

ome Montana Tax Mumber Legal Name
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View My Pro MY ACCOUNTS'
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This will bring you to the Processed and Pending Customer Orders.

Click “Make a Payment”

Taxpayer Access Point

nu Log Off
Account 10
lome i
rack Processed and Pending Customer Orders
lelp Invoice # Crder Detail Filing Period  Closed
12-Feb-2014  31-Jan-9539
AS Toggle Log 213582 Change Order  05-Feb-2014
lunDate: 05-Feh-2014 213576 Order Details 29-Jan-2014  30-Jan-2014
ast Request: 626ms 2135M Order Details 29-Jan-2014  30-Jan-2014
213394 COrder Details 15-Jan-2014  15-Jan-2014
fiew Back Orders 213395 COrder Details 15-Jan-2014  15-Jan-2014
wbmit RLD 213265 Order Details 15-Jan-2014  15-Jan-2014
wbmit Credit for DEF 213257 Order Details 03-Jan-2014  08-Jan-2014
wbmit Credit for 005 213183 Crder Details 03-Jan-2014  05-Jan-2014
fake a Payment 213152 Order Details 01-Jan-2014  31-Dec-2013
213156 Order Details 01-Jan-2014  31-Dec-2013
2130%1 Order Details 25-Dec-2013  24-Dec-2013
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To Pay By Check

I T
Menu Log Off
Home
Back Payments can be made to your account by direct ACH debit (E-Check) from a checking or savings
Hel account or by using a Visa or MasterCard credit card. There is no charge for ACH debit payments. There
“p is a processing fee included in credit card transactions.
LY Toggle Log

Please click on the oplion you would like to use.
RunDate: 05-Feb-2014

Last Request: 521ms

s Pay by E-Check Pay by Card

Fill in all required information and Click “Submit”, “Log Off”

You can schedule your payment up to 365 days in advance. The payment date entered will be
recorded as the date paid. Any payments entered after 3:45 p.m. MST may not clear your bank for
two business days. International bank accounts are not supported at this time. The first time you
enter your information, you can save as your default bank account information
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How do I find my bank routing and account number?

Your Name

friirY:::uiirf::u State 12345 12:03 1026 q
Dt

o

B S —
DOLLARS

YOUR CHECK

Memi

l2 123456789 i 1234557890101 lk 1026

12-3/ 456 XX 789

ABA/Routing Number Account Number Check Number

Authorization Screen Appears.
Type password to give permission.
Confirmation page shows
Takes you to the Processed and Pending Customer Order screen.

Print confirmation if needed.
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Can I save my bank information for future use? Yes. You can save your banking
information.

After logging into TAP, Click “View My Profile”.
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Back
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Under “My Accounts”, Click “Advanced Payment Options”
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Click “Add New”

Taxpayer Access Point

Menu Log Off
Home

Back

Help

TAS Toggle Log

RunDate: 05-Feb-2014
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PROFILE IWANT TO
Web Name: Update Profile
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Fhone 2:
Email- Change Password
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Add New

Enter banking information and click “Save”. Or, “Cancel” not to save changes.

Update Mailing Options
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TAS Toggle Log
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Can I change or delete bank information I have saved?
Yes. You can change or delete bank account information by completing the steps below:

After logging into TAP, Click “View My Profile”.
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Taxpayer Access Point
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Menu Log Off NAMES AND ADDRESSES
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Back
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TAS Toggle Log
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Under “Accounts”, Click “Advanced Payment Options”

Taxpayer Access Point

Montana Department of Revenue

Menu Log Off PROFILE I WANT TO

Home Web Name: Update Profile

Back Phone 1: Cancel my Online Access
Fhone 2:

Help Email: Change Password
Question: What city were you born in?

TAS Toggle Log

RunDate: 05-Feb-2014
Last Request: 432ms
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Update Mailing Options

MANAGE DEFAULT PAYMENT INFORMATION FOR EACH OF YOUR ACCOUNTS

Mame

Click “Bank Name”.

Account Type Id
Agency Liguor Store Account -

Payment Source

LG Setup
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Menu Log Off PROFILE I WANT TO

Home Web Mame: Update Profile

Back Phone 1: Cancel my Online Access
Fhone 2:

Help Email Change Password
Question: What city were you born in?

TAS Toggle Log

RunDate: 05-Feb-2014
Last Request: 72ms

MY ACCOUNTS MANAGE LOGINS

P - faleea i sty LS R = ADVANCED PAYMENT OPTIONS
Update Mailing Options

MANAGE PAYMENT INFORMATION FOR ANY OF YOUR ACCOUNTS

Mame
Add New 0

Revised 2/6/14 Call 406-444-0719 or  email: MLohrman@mt.gov Page 7

800-332-6135, option 2



Click “Delete” on left side of screen.

Taxpayer Access Point (£ - Montana Department of Revenue

Menu Log Off
All Accounts

Home

Back

Help
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ORDER OF

TAS Toggle Log

RunDate: 05-Feb-2014
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Change EIE
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| Checking n |

Click “Confirm” on left side of screen. “Log Oft”.
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